j LEADHOUND

Guide

Edit ,,timeStamp"” in Excel



In the following document you will find instructions how to display the seconds in the columns below the
field ,timeStamp” of a CSV export file opened with Excel. These instructions are valid for Mac and PC.

When opening the CSV file by double-clicking, Excel formats times without seconds by default. Change
the formatting of the column ,timeStamp” according to the pattern , TTMM.YYYYY hh:mm:ss” so that
you can also see the seconds. Here you will find step-by-step instructions.

Tip: Open CSV files

Do not open CSV files by double-clicking, but use the import function of Excel. The import settings
should have the cell type Text, not Standard. Also select semicolon as separator and UTF-8 as character
encoding.
(http://www.rechtsmedizin.med.uni-muenchen.de/service/anleitungen_hilfe/excel_csv_utf8/index.html).
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1. open the file in Excel

select the timeStamp column

open a menu with a right click and select the item Format cells
go to the menu item User defined

select DD.MM.YYYYY hh:mm

add :ss (DD.MM.YYYYY hh:mm:ss)

N o s~ W N

confirm the entry with OK
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| 1 |timeStamp leadQuality gender title degree -
[ 2| 01.03.2018 12:00 om
[ 3] 01.03.2018 12:18 om -
[ 4] 01.03.2018 12:22 om -
[S | 01.03.2018 12:28 o -
| 6 | 01.03.2018 12:38 o
[ 4] 01.03.2018 12:47 om -
| 8 | 01.03.2018 12:52 om
[ 9| 01.03.2018 13:49 om —
| 10| 01.03.2018 13:52 0F
[11) 01.03.2018 13:57 0
[12 | 01.03.2018 13:58 om -
|13 | 01.03.2018 14:14 0F -
(14| 01.03.2018 14:18 om
|15 01.03.2018 14:22 om
| 16 | 02.03.2018 10:40 0 .-
(17| 02.03.2018 10:45 om -
|18 | 02.03.2018 10:49 om
[19) 02.03.2018 10:33 om -

20 02.03.2018 10:58 oM

[timeStamp # | Ausschneiden

01.03.2018| 53 | Kgpieren
01.03.2018| [ Einfugen
01.03.2018, Inhalte einfagen...

01.03.2018 Zellen ginfigen
gLo s Zellen Igschen
L Inhalte 16schen
01.03.2018,

01.03.2018| = Zellen formatieren...
01.03.2018 Spaltenbreite...
01.03.2018 Ausblenden
01.03.2018, Einblenden
01.03.2018 14:14] 0F
01.03.2018 14:18| oM
01.03.2018 14:22| oM
02.03.2018 10:40| 0
02.03.2018 10:45| oM
02.03.2018 10:49 oM
02.03.2018 10:53 oM
02.03.2018 10:58 oM
02.03.2018 11:00| oM

E

degree

1. open the file in Excel

mark the timeStamp line

Click right and select Format Cells
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-
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- —
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4. Select the menu item User-defined

5. Search for the number format TT.MM.YYYYY hh:mm
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o M5
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Zahlen | Ausrichtung | Schrift | Rahmen | Ausfillen | schutz |
Kategorie: - —— -
Standard | Beispiel N -
Zahl - - - -
g tmeStamp :
Buchhaltung Tvp: — o
Datum - - - -
Uhrzeit TT.MM. 3113 hh:mm 2§ J
Prazent MMM 31 a —
Bruch himm AMfPM - — |
Wissenschaft h:mm:ss AM/PM
Text hhzmm —— - -
Sonderformat hh:mm:ss - -
Benutzerdefiniert TT.MM.1333 hh:mm
mm:ss El -
mm:ss,0
S - -
2
[h):mm:ss - -
R FEDE T EH0E 5 ST E @ E e —
- - S—
Geben Sie Ihr Zahlenformat ein, unter Verwendung eines der bestehenden Zahlenformate als
Ausgangspunkt. - —

6. Add :ss after the number format
(DD.MM.YYYYY hh:mm:ss)

7. Confirm with OK
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Zwischenabl... [ | Schriftart (F] Ausrichtung M| Zahl M| Form

AL - fe | timeStamp
A B | ¢ | b E_ |

| 1 |timeStamp leadQuality gender title degree — —— — -
|2 01.03.2018 12:00:35] oM - -
| 3] 01.03.2018 12:18:55| oM - - - - -
L4 01.03.2018 12:22:02| oM - - -
(5] 01.03.2018 12:28:30) 0 - . - o
| 6| 01.03.2018 12:38:04 0 -
L7 01.03.2018 12:47:04 oM - -
|8 01.03.2018 12:52:57 oM - - -
|9 01.03.2018 13:49:32| oM —
|10 01.03.2018 13:52:41] 0F -
|11} 01.03.2018 13:57:03 o - - -
|12 01.03.2018 13:58:41] oM - —
|13 ] 01.03.2018 14:14:46] 0F - - -
|14 01.03.2018 14:18:19) oM -
|15} 01.03.2018 14:22:04| oM - -
|16 | 02.03.2018 10:40:50) 0 — —
|17 | 02.03.2018 10:45:36 oM - et
|18 | 02.03.2018 10:49:28| oM —
|19 02.03.2018 10:53:59) om . -
|20 02.03.2018 10:58:33 oM - -
|21 02.03.2018 11:00:23 oM - -
|22 02.03.2018 11:03:04| oM — - -— -

23 02.03.2018 11:07:18| oM -

8. the seconds are now displayed in the timeStamp line
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